BAFA's CRB process is handled by TMGCRB, a national verifier. They have a website at

www.tmgcrb.co.uk
Please read through the information below and decide which route you wish to follow.

 

You need to contact them to get the correct forms to fill in for your Coaching staff/Admin staff etc.

To obtain an enhanced disclosure NGB CRB check you need to follow these instructions:

1. Go to the TMG CRB website (www.tmgcrb.co.uk)

2. Go to the CRB and ISA Services tab and click on the CRB Services link

3. Click ‘CRB – order pack’

4. Leave ‘New client pack’ blank and tick ‘additional disclosure forms’

5. Enter personal details as requested. In the box at bottom asking “…detail what roles or activities you will be seeking CRB Disclosures for” enter: ‘British

American Football Association affiliated Coach/Administrator/Game Official ‘

Request a Post office Identity Checking Service form to be included (if you intend to follow route 2 below)
6. Click ‘Send email’

You will receive an email confirmation and the forms will be mailed to you.

When you have the new CRB forms (they are purple in colour) from TMGCRB you can go down either of these two routes.

 ROUTE 1

 a. Fill in purple form; make sure that in the box that asks for the role or activity that you need the check for, you say either 'BAFA affiliated Coach or administrator' which ever is appropriate.

 b. Get required original documentation together - no photocopies; (list of allowable documents is on TMG website and usually included when they send you the forms you request from them).

 c. Send completed form and documents to TMGCRB, Strongly suggest recorded delivery - include stamped self addressed envelope for return of your documents.

Do not send any payment as BAFA now covers all payments for the process; the actual CRB check for volunteers is free but the authorising agents (TMG) do charge a fee for their part in the process - £17.50. This is the payment BAFA covers.

 

ROUTE 2

a. When you receive the form, fill it in, photocopy your ID documents and take them and the originals with the forms to a main post office to have them stamped this will cost you £7 (Document Check). Send the forms to 

TMGCRB
1Wilford Business Park
Ruddington Lane
Nottingham
NG11 7EP
Make sure that you include:

1. The CRB form

2. All the necessary verified copies of valid identity documents and post office form.

3. Stamped, self-addressed envelope for return of your documents (If required).
b.     Again no payment is necessary to TMG as route 1.

Some people want to use the second choice above as they do not have to send any of their documents (which may, but doesn't have to, include their passport), through the post - but you have to pay for that privilege.

 

What happens next?

• They will check the form for accuracy, TMG enter the details on their database and forward to the CRB at Liverpool

• The CRB will run the relevant checks

• The CRB will issue two copies of the Disclosure. One copy will be sent to you. TMG will receive the other copy. They will record the Disclosure number and issue date on their database. They will then forward the Disclosure details to BAFA.

• This process takes a minimum of two weeks. The CRB aim to process 90% within six weeks

Helpline

Helpline 8.30am – 5.30pm, Monday to Friday

Further information on the CRB process can be found on the TMG website.
